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	Position Description

Coaching Commission Convener



Position Overview

The Coaching Commission Convener must be an affiliated ArcheryNZ member. The Convener will chair the Commission and is responsible for representing the views of the Commission on the Archery New Zealand Board.
The Convener helps the Commission prioritise its goals and then keeps the Commission on track by working within that overall framework. At the operational level, the major function of the Convener is to facilitate effective Commission meetings.  
Work closely with the District Representatives on the Coaching Panel.  Ensures the Coaching Panel has good communication with the Selection Panel, oversees the relationship with the Strength and Conditioning Coach.
Responsible To
The Coaching Commission Convener is elected by the Coaching Commission and is directly responsible to the Board of Archery New Zealand and the members of the Commission.

The Coaching Commission Convener will chair the Commission.

Tenure

2 years after election at the Coaching Commission AGM (even years)

Responsibilities and Duties
The Coaching Convener will:

· Be the representative on the Board and spokesperson for the Commission.

· Arrange for and have oversight of materials to be used in the several coaching level programmes.

· Arrange for the education and upskilling of accredited ArcheryNZ coaches.

· Arrange for the establishment and maintenance of the ArcheryNZ coaches accreditation/re-accreditation procedures.

· Promote and encourage clubs and Districts to engage in the Archery NZ coaching programme.

· Arrange for the establishment and maintenance of an Archery New Zealand Coaches register.

· Advise the Association on all matters that affect the Commission members

· May initiate recommendations to change rules and or policies of the Association.
· Manage the Commission budget as set out in the Association’s proposed budget agreed at the AGM by the Association members

· Be an advocate and spokesperson for Coaches’ needs
· Ensure that we openly celebrate the successes of Coaches at all levels.

· Develop the Commission’s portion of the Association’s Strategic Plan in conjunction with the Board 

· Oversee the implementation of the strategies for coaching in the Strategic Plan
· Work with the Board liaison person to Sport NZ on the collection of data required by Sport NZ.
· Provide support and advice for Team Coaches selected to accompany representative teams.
Deliverables
· Submit regular reports to the Board and provide articles and information for the national magazine and website as required

· Evaluate personal performance annually reporting to the Board of Archery New Zealand and ensure succession of own position  when applicable

· Review own position description annually to ensure accuracy and submit potential changes to the Executive Committee

Person Profile

Ideally a Convener is someone who:

· Great communicator

· Is well informed of the commissions’ activities

· A well organised self-starter

· Positive and enthusiastic about archery in New Zealand

· Able to delegate effectively

· Skilled at polite persistence

· Has knowledge and understanding of Archery

· Good at working with others remotely to achieve a common goal

· Can maintain confidentiality on relevant matters (the position holder will be required to sign an Archery NZ Confidentiality Agreement)
Time Commitment Required
The estimated time commitment required as the Coaches Convener of Archery New Zealand is 10 hours per week over 4 days.
Voting



One vote for decisions
Delegations
Authorisation to approve posting of information onto the Archery New Zealand website.
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