ACCIDENT/INCIDENT 
RECORDING, REPORTING & INVESTIAGATION FORM
In the event of an injury resulting from an accident or a near injury from an incident to a member of the club, a visitor or a member of the public the incident must be recorded. 
The reason for this is to let the committee know what has happened so they can take appropriate action to avoid a reoccurrence. The reporting and recording of such incidents may show, over a period of time, a trend of incidents that the Committee can reflect upon and take remedial action. Please complete Part A and return to the Club Secretary
Part A

Name of the injured person……………………………………………………………………………………….

Date the incident occurred ………………………………………Time …………………………………………

What was the injured person doing at the time? …………………………………………………………
How did the accident occur, include name of witness……………………………………………………
………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………
Part B
Name of Club Committee member to investigate …………………………… (Date)…………………

Details and outcome and corrective measures recommended ………………………………………

………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………
□ Club Committee endorsed - Signed by President………………………………………………………

□ More information required - Signed by President………………………………………………………
